
Determine the primary written deliverables at your site and the primary audience for
written communications. Examples might include policy memos, year-end reports, email,
or social media. Prepare a brief writing sample consistent with your workplace.

As I’m working at a PR firm, the primary written deliverables I deal with are press
releases that we send via email to journalists. This is the bulk of my work, finding and creating
different angles of stories in order to pitch them to journalists to get our stories covered in British
beauty and fashion publications such as Cosmopolitan, Glamour, Harper’s Bazaar, etc. Currently,
I’m working on the Escentual account, an online beauty retailer. Some of the most recent stories
I’ve worked on include pitching “celeb stories”, finding celebrities who have used our products
to create stories to gain press and news around the products we sell. I’ve included below a
sample consistent with my workplace of stories I’ve worked on in the past week:



The other main form of written communication I’m working with at the moment is pitching to
celebrity agents for a charity campaign called Sun Poverty. Sun Poverty is aiming to provide
children with free sun creams to help combat early childhood skin cancer and other skin issues.
The audience for this is the agents and then ultimately the celebrities themselves. This is a
sample of the emails I’ve been sending to pitch the campaign.


